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QUESTION 1 [30 MARKS] 

 
a) Use the above data from the employee table to answer the following questions: 

 

Employee table 

 

 

i. Write the SQL statement that will select all the details from the table  

(2marks) 

ii. Write the SQL statement that will do not live in London               (2marks) 

iii. Write SQL Statement that show employees who were hired between 1-june-1992 AND 15-december-

1993                            (2marks) 

iv. Write SQL statement which will display employees from Seattle, Tacoma, or Redmond   

              (2marks) 

b) Outline four application areas of electronic spreadsheets in any business organization                                          

          (4 marks) 

c) i. Write down the cell reference highlighted below   (2 marks)                                                                                                    

 

 

                ii. Write down absolute cell reference of the highlighted cell above (2 marks) 

                  iii. Copy the above worksheet into your answer booklet and make following entries in           

under column B1 to B4                                     (5marks)  
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d) Explain the following terms as used in computers and spreadsheets : 

 

i. Cells       (1 mark) 

ii. Row       (1 mark) 

iii. Column       (1mark) 

 

e) Describe the following terms as used with  databases: 

i. Tables       (2 marks) 

ii. Queries      (2 marks) 

iii.  Forms       (2 marks) 

iv.  Reports       (2 marks) 

 

 
QUESTION TWO  20 MARKS 

 

a) Explain the steps of developing a chart in spreadsheets                            [7marks]   

b) Briefly explain the five instances that can make spreadsheet to have                      [5marks] 

c) Explain importance of importing data when dealing with database                       [3marks] 

Explain five advantages of mail lists in excel                                          [5mark] 

QUESTION 3 [20 MARKS] 

 

a. The following is an example of a table with a field that has been formatted with an Input 

Mask on the Social Security Field.  
 

 
 

i. What is the key field in the figure above   (2 marks) 
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ii. List all the fields available on the above database   (8 marks) 
 

b. When you select a cell, where does the value of the cell or formula appear?  

          (2 marks) 

 

c. State and describe any four types data types in databases  (8 marks) 

 

QUESTION 4 [20 MARKS] 

a. Explain the following formulas and functions as used in electronic 

spreadsheets. 

 

i. = AVERAGE(b1:b4)  (2marks) 

 

ii. = COUNTIF(A1: C2, “>5”) (2 marks) 

 

iii. = A1 + A2 (2 marks) 

 

iv. = SUM(C1 : C2)  (2 marks) 

 

v. = A1 * (A2 + A3) (2 marks) 

  

 

b. Differentiate electronics spreadsheet from databases(3 marks) 

 

c. Compare workbook with worksheet (3 marks) 

 

d. State main benefits of sorting records in a table  (4 marks) 

 

QUESTION 5 [20 MARKS] 

 

  

a. What is a form?  Outline steps used in Creating a Form Using the Forms Wizard.

          (6 marks) 

 

a. Compare manual data entry with automated one using computer.      (5 marks) 

 

b. Name the figure below and explain the use of each item named in the figure    

   (9 marks)  
 

 
 

 


